As previously announced, the January 2004 Installation Status Report (ISR) Centralized Training is being conducted 12-16 January 2004.  It is being held simultaneously with the Installation Management Institute (IMI).  Both are being held at the Westin Park Central, Dallas, TX.  The Office of the Assistant Chief of Staff for Installation Management (OACSIM) is sponsoring both training events.  

Each Region Overall ISR POC, the NGB/ARNG Overall ISR POC, and the IMA-Reserve Division Overall ISR POC are to control attendance in accordance with their allocations. The allocations are attached.

The upcoming ISR Centralized Training is being conducted for attendees who are newly assigned to their current role in ISR.  For this reason, no individual who attended training for a component of ISR during the January 2003 training is to attend the January 2004 training in that component.  For example, if an individual attended ISR Services training in January 2003 they shall not attend ISR Services training in January 2004.  They may, however, attend another component’s training.  The January 2003 ISR Centralized Training was conducted 6-10 January 2003 at the Wyndham Orlando in Orlando, FL.

The OnLine Conference Registration is now available for registration.

Each Overall ISR POC will be provided the Conference Code in a separate email.  This Conference Code will restrict entry onto the OnLine Registration.  It is intended to assist the Overall POC in controlling access.  

The portion below is provided to allow you to copy and paste it into an email to help get the word out.

Subject:  Procedures for Registering for the Jan 2004, Installation Status Report (ISR) Centralized Training

Instructions for individual designated to register for attendance at the Jan 2004 ISR Centralized Training.

1.  Log on to https://www.enstg.com/RegisterNow
2.  Enter the Conference Code for the ISR Centralized Training.  

(Note:  Conference Code is being provided separately to the overall ISR POC at each Region, the NGB/ARNG, and the IMA-Army Reserve.  Contact the appropriate ISR Overall POC to obtain the Conference Code.)   

3.  Entering the Conference Code opens the OnLine Conference Registration Site.  

*** Prior to registering, the potential attendee should select the "Agenda for the Conference" found in the center of this page.  This will download the agenda so that it is available to the individual registering. ***

4.  Once the agenda is downloaded select Registration near the top, right of the OnLine Conference Registration page.  This opens the Conference Registration Request.  

5.  At the Conference Registration Request enter information in appropriate data fields.  Note:  If a box is not marked as 'Optional' data must be entered or the person attempting to register is not able to register.

a.  Organization Assigned:  

(1) Anticipate a number of individuals will not be certain of what organization to enter. The registration process requires tracking allocations through this data field.  It is necessary that installation-level personnel select their Region.   Region personnel attending count against their region’s allocations.

(2) If personnel are not assigned to a Region, if they are within the IMA, DA Staff, DoD Staff, or a contractor they should select the correct organization they are assigned to.

(3) Personnel assigned to a MACOM-level staff select the region that has provided them their allocation for attendance.

b.  ISR Job Description:  Select the appropriate description.

c.  All personnel should ensure they enter their office address as their mailing address.  Should NOT enter home mailing address. 

d.  Contractors: 

(1) The term “Contractor” here does not refer to an individual’s employment status on an installation, such as someone hired on a contract to work a particular ISR Component.  Rather, here the term "Contractor" refers to contract personnel supporting the ISR Centralized Training effort in Dallas in January 2004.  If an individual works as a contractor in support of this training they should select “Contractor” in both 'Organization Assigned' and 'ISR Job Description'.  If they are a contractor on an installation or within a region office they should select which Region is appropriate as their ‘Organization Assigned.’

(2) Contractors should enter their firm's name in the 'Office Symbol' data field.

(3) Contractors should also enter their firm’s name in the ‘Installation’ data field.

6.  The last question to be answered on the Conference Registration Request is: "Would you like to sign-up for courses offered at this conference?:"  

a.  If attendees are going to attend training they must select ‘Yes’.  This will automatically send them to the Available Courses page.  (Please use the downloaded "Agenda for the Conference" to see what courses and what sections are offered and when they are offered.  

(1)  Follow instructions to sign up for Course(s) by section.  (The running total of how many seats still available will be changed with each attendee’s selection.)

(2)  When finished, select Register.  (Here the prospective attendee will be thanked and informed:  “Once your attendance has been approved, you will receive an email confirmation from a conference coordinator.”

b.  If attendees will not attend training they should select No and then press the "Continue" button at the bottom of the page.  

(1)  When the Registration Process is complete the individual will be thanked for choosing to register using the OnLine Conference Registrations Site. 

(2)  If attendees do not select any courses they will still be informed that once their attendance is approved they will receive an email confirmation from the conference coordinator.

7.  Those registering are responsible for procuring their own hotel accommodations. Refer to the hotel section of this site to locate reservation information or .

8.  Questions:  Write or call Judie Millado, millado_judie@bah.com, (703) 377-4120 or Joe Kotch, kotch_joseph@bah.com (703) 377-0506.  Both are with the ISR Support Team.
